140 Mountain Brook Drive
Canton, GA 30115

(866) 925-2083

ngs.inc

Employee Referral Bonus Program

Effective June 1, 2026

$500 REFERRAL BONUS

Paid after the referred employee completes 90 days of active employment.

NGS encourages employees to refer qualified candidates who would be a strong fit for our team. Employees may earn
a $500 referral bonus when the requirements below are met.

ELIGIBILITY REQUIREMENTS

¢ The referral must be submitted to Human Resources before the candidate applies or interviews.
¢ The referred candidate must be hired as a regular full-time employee.

e The referred employee must remain actively employed for at least 90 days.

¢ The referring employee must remain actively employed through the bonus payment date.

BONUS PAYMENT

¢ The $500 bonus will be paid on the next regular payroll after the referred employee completes 90 days of
employment.

¢ All referral bonuses are subject to applicable payroll taxes and deductions.

ADDITIONAL GUIDELINES

¢ Only one employee may receive the referral bonus for each hired candidate. The first documented referral
received by HR will be recognized.

¢ Former employees and candidates who previously applied with the company are not eligible referral candidates.
e Management may modify or discontinue the program at any time.

HOW TO SUBMIT A REFERRAL

Complete the Employee Referral Form on Page 2 and email it to becky.bradley@ngs.inc before the candidate
applies or interviews. Please include the candidate's contact information, position of interest, and resume if
available.
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140 Mountain Brook Drive
Canton, GA 30115

(866) 925-2083

ngs.inc

Employee Referral Form

Submit this form to Human Resources at becky.bradley@ngs.inc before the candidate applies or interviews. Submission
does not guarantee an interview, employment, or payment of a referral bonus.

REFERRING EMPLOYEE INFORMATION

Employee Name Date Submitted

Department Job Title

Work Email or Phone

CANDIDATE INFORMATION

Candidate Name Phone Number

Email Address Position of Interest

Preferred Work Location (if applicable)

REFERRAL DETAILS

How do you know the candidate?

|:| Friend |:| Former coworker |:| Family member |:| Professional contact

|:| Other

Why do you recommend this candidate?

|:| Resume attached |:| Candidate will apply online

By signing below, | confirm that | am submitting this referral before the candidate applies or interviews and understand that the $500 bonus
is payable only if all program requirements are met.

Sin

Employee Signature Date
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